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A

D-08-20-02

Date: August 7, 2020

Bulletin: All Dealers and Title Services

From: Business Licensing and Driver Instructional Services

Subject: Electronic Registration and Titling (ERT) Contract Changes

The purpose of this bulletin is to inform all Dealers and Titles Services that you will need to log
into your business account via eservices and provide us with your ERT account information. All
businesses are requested to complete this action by September 7,2020.

Please be advised you will need to cease the previous contract (if applicable) before a new

contract can be added to the business. Instructions and Screenshots are included with this
bulletin.

Should you have any questions, please contact us at mvabldisd@mdot.maryland.gov
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Cease ERT Contract:

From the home screen, click on the link >More...

- 6 X
° P https://mwecstgesvwebl TAS/BUS/ /= -~ @ C | Search. P~ g
2 MVA CC Links T FCR PX MOS - MDOT MVA Business... * | €3 MDS - TEST BUSINESS 4567 - .. © Locked - MVA CC
A MDOT MVA BUSINESS PORTAL MVA CC Staging ®© 6 §
TEST BUSINESS Welcome, john
..... 4567 You last logged in on Thursday. Aug 6, 2020 2:1 7 PM
Manage My Profile
6601 RITCHIE HWY NE

GLEN BURNIE MD 21062-1000

Summary Action Center®  More...

Dealer - TEST BUSINESS

= > Manage Employees
UD10007071 Dealer - UD10007071

> Make a Payment
Used Motor Vehicle Dealer ake a Paymen'
Primary Location > More..

6601 RITCHIE HWY NE
GLEN BURNIE MD 21062-1000

Titling - UD10007071

MDOT MVA | Accessibility | Privacy & Security Statement Contact Us

Under the ‘Account Management’ section below:
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& MVA CC Links T FCR PE MDS - MDOT MVA Business... = £ MDS - TEST BUSINESS "4567- .. © Locked - MVA CC

#f MDOT MVA BUSINESS PORTAL MVA CC Staging © O
< TEST BUSINESS

Dealership Actions
Dealer

UD10007071

TEST BUSINESS

Balance: $0.00

Dealership Actions

[Z Account Management ™ Interchangeable Tags < Inventory Management
Manage your business's license and documentation Manage interchangeable license plates for your Manage your business’s plate and sticker inventory.
business.
> Renew my License > Request New Tags > Add Plate Inventory Order
> Print Wall License > Replace a Registratidi@r Sticker > Add Decal Inventory Order ~
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Click on the link to ‘Cease ERT Contract’

= [=] x
X https.//mvccstgesvweb]/ TAS/BUS, - @ C | Sesrch.. o~ 2 @
MVA CC Staging A
[4 Account Management I8 Interchangeable Tags < Inventory Management
Manage your business’s license and documentation. Manage interchangeable license plates for your Manage your business’s plate and sticker inventory.
business.
> Renew my License > Request New Tags > Add Plate Inventory Order
> Print Wall License > Replace a Registration or Sticker > Add Decal Inventory Order
> Request Supplies > Replace a Tag > Add Permit Inventory Order
> Add Gratis Location > Report a Lost/Stolen/Damaged Tag
> Cease ERT Contract > Surrender a Tag
> Add ERT Contract > Print Registration
> Update my Business Information > Renew Tags
> Add aBond
> Add a User Affidavit
> Close my Business
> Request Refund for Salesman
> Submit Destroyed Decals
> View Led: Detail:
iew Ledger Details ° v
. . ‘ ’ . .
You will need to click the box under ‘Remove Contract’ and are required to give a reason as shown
below and click submit.
- =] X
-~ @ C | Search.. P~ o @
; 3 _ P MDS - MDOT MVA Business... * V S INESS 4567 - .. © Locked - MVA CC B
Cease ERT Contract from a business :
MVA CC Staging - @
Contracts
B Active Contracts
Vendor/Agent Full Contract Temp Tag Contract Remove Contract
DEALERTRACK REGISTRATION & TITLING SOLUTIONS INC.
Reason

Demonstration purposes|
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You are required to enter their password as confirmation of the removal and click ‘OK’

e P https//mveestgesvweb/ TAS/BUS/ /= - @C | Search. o~
& MVA CC Links SRR X MDS - MDOT MVA Business... * | €3 MDS - TEST BUSINESS 4567~ .. G Locked - MVA CC

Cease ERT Contract from a business x
MVA CC Staging o

Contracts
Confirmation X
Vands | acknowledge that it is illegal for anyone to give false or fictitious information to obtain approval from the Maryland Department of Transportation Motor Vehicle Rt
Administration. | certify under penalty of perjury, that the information stated herein is true and correct to the best of my knowledge, information and belief and
DEAL anyone who provides or certifies to a false or fictitious statement or information herein may be prosecuted and/or have his or her license and or approval canceled.
. * E
Password
P— JR—
scccccsssee »
Rea e
De

Cancel < Previous N/

You will receive confirmation of the removal.
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&8 MVA CC Links o FCR PX MDS - MDOT MVA Business... * € MDS - TEST BUSINESS "4567 .. © Locked - MVA CC
ff MDOT MVA BUSINESS PORTAL MVA CC Staging Q@ 6 §

< Dealership Actions

Confirmation
Thank you.

Your request has been submitted and your confirmation number is 0-000-021-466. Please allow our office five (5) business days to review your application. If you have any
questions, please contact the Business Licensing and Driver Instruction Services Division at (410) 787-2952 or at BLDISD@mdot.maryland.gov.

TMVA | Accessibility | Privacy & Security Statement | Contact Us
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Adding an ERT Contract:

From the home screen, click on the link >More...
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G P https.//mwecstgesvwebl TAS/BUS/ /= -~ @ C | Search. P~ g
2 MVA CC Links TR B MDS - MDOT MVA Business... * | MDS - TEST BUSINESS "4567- .. © Locked - MVA CC
A MDOT MVA BUSINESS PORTAL MVA CC Staging @ 6 @
TEST BUSINESS Welcome, john
..... 4567 You last logged in on Thur Aug 6, 2020 2:19:57 PM

Manage My Profile
6601 RITCHIE HWY NE
GLEN BURNIE MD 21062-1000

Summary Action Center®  More...

Dealer - TEST BUSINESS

= > Manage Employees
UD10007071 Dealer - UD10007071

> Make a Payment
Used Motor Vehicle Dealer ake a Paymen
Primary Location > More..

6601 RITCHIE HWY NE
GLEN BURNIE MD 21062-1000

Titling - UD10007071

MDOT MVA | Accessibility | Privacy & Security Statement Contact Us

Under the ‘Account Management’ section below:

PE https//mvecstgesvaweb 1/ TAS/E " - & C || Search. o
& MVA CC Links T FCR X MDS - MDOT MVA Business... = ) MDS - TEST BUSINESS "4567- .. © Locked - MVA CC

f MDOT MVA BUSINESS PORTAL MVA CC Staging © O @
< TEST BUSINESS

Dealership Actions
Dealer

UD10007071

TEST BUSINESS

Balance: $0.00

Dealership Actions

[Z Account Management ™ Interchangeable Tags < Inventory Management
Manage your business's license and documentation. Manage interchangeable license plates for your Manage your business's plate and sticker inventory.
business.
> Renew my License > Request New Tags > Add Plate Inventory Order
> Print Wall License > Replace a Registratid@r Sticker > Add Decal Inventory Order ~
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X https//mvccstgesvwebl/ TAS/BUS/ /=4

& MVA CC Links DR

| P MDS - MDOT MVA Business... *

Click on the link to ‘Add ERT Contract’

MVA CC Staging

[4 Account Management

Manage your business's license and documentation.

> Renew my License
> Print Wall License

> Request Supplies

> Add Gratis Location
> Cease ERT Contract
> Add ERT Contract

2> Update my Business Information

I® Interchangeable Tags

Manage interchangeable license plates for your

business.

> Request New Tags

> Replace a Registration or Sticker

> Replace a Tag

> Report a Lost/Stolen/Damaged Tag
> Surrender a Tag

> Print Registration

> Renew Tags

-~ & C | Sesrch..

© MDS - TEST BUSINESS 4567 - .. © Locked - MVA CC

< Inventory Management

Manage your business’s plate and sticker inventory.

> Add Plate Inventory Order
> Add Decal Inventory Order

> Add Permit Inventory Order

> Add aBond

> Add a User Affidavit

> Close my Business

> Request Refund for Salesman
> Submit Destroyed Decals

> View Ledger Details °

The screen gives the option to add the ERT vendor or a Title Service that you have a contract
with. Please click the radio buttons for your selection and click next.

Note: If the business is a Title Service, you will only see the radio button for the ERT Vendor.
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O PE https//mvecstgesvwebl/ TAS/BUS/ /= -~ @C | Search.. 0~
& MVA CC Links T ECR | PX MOS - MDOT MVA Business... @ Locked - MVA CC &
UD10007071 MVA CC St .
TEST BUSINESS aging
Balance: $0.00
Add ERT Contract to Business
Contract information
Would you like to register with an ERT Vendor or Title Service Agent?
ERT @ Title Service Agent
Will this Contract be exclusively for temporary tags or all-inclusive?
@ Full Contract Temp Tags Contract
Cancel < Previous Next >

MDOT MVA | Accessibility | Privacy & Security Statement | Contact Us
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If you select a title service, you are required to enter the Title Service ID to continue.

- o X
e PE hitps//mveestgesvweb] TAS/BUS /=11 - @¢  Seach. o~ 8
& MVA CC Links ) SRR PR MDS - MDOT MVA Business... X Locked - MVA CC »
. MVA CC Staging )
Add ERT Contract to Business
Dealer
UD10007071

TEST BUSINESS
Balance: $0.00

Add ERT Contract to Business

Contract Information Title Service Agent

Title Service Agent

*
Agent Number

Cancel < Previous Next >

MDOT MVA | Accessibility | Privacy & Security Statement | Contact Us

For a full contract registered to the business, you will need to select the vendor you are choosing and
click next:

- o X
e P hitps:/mvcestgesveb!/ TAS/BUS/ /213 -~ @ C | Search. o~ )
& MVA CC Links SECR X MOS - MDOT MVA Business... ¥ | © Locked - MVA CC

Add ERT Contract to Business MVA CC Staging ~

Contract Information ERT Contract

@© select 1 option from the below list.

ERT Vendors

Vendor Name

DEALERTRACK REGISTRATION & TITLING SOLUTIONS INC.
COMPUTERIZED VEHICLE REGISTRATION (CVR)

TITLE TECHNOLOGIES, LLC

Cancel <  Previous Next >

MDOT MVA | Accessibility | Privacy & Security Statement | Contact Us
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You will need to Submit your request:
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e PE hetps//mveestgesvweb!/ TAS/S 214 - @& C | Seach. o -
& MVA CC Links DR PX MDS - MDOT MVA Business... * = © Locked - MVA CC
A MDOT MVA BUSINESS PORTAL MVA CC Staging © 6 @

< Dealership Actions

Add ERT Contract to Business
Dealer

UD10007071

TEST BUSINESS

Balance: $0.00

Add ERT Contract to Business

Contract Information ERT Contract Submit

Click Submit to finalize your request.

s e

Again, please enter your password for confirmation.

e PE hitps |/ mveestgenebl 1A 214 ~ @C  Search. o -

& MVA CC Links SRR P MDS - MDOT MVA Business.. G Locked - MVA CC

#f MDOT MVA BUSINESS PORTAL MVA CC Staging

< Dealership Actions

Add ERT Contract to Business

Dealer
uptog Confirmation X

Balanc | acknowledge that it is illegal for anyone to give false or fictitious information to obtain approval from the Maryland Department of Transportation Motor Vehicle
Administration. | certify under penalty of perjury, that the information stated herein is true and correct to the best of my knowledge, information and belief and
Add| anyone who provides or certifies to a false or fictitious statement or information herein may be prosecuted and/or have his or her license and or approval canceled.

Password

S008000000e -~

Clic

coe e -
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You will receive a confirmation page as well:

PE hitps //mvecstgesvwebl/TAS BUS/ /=1 -~ @C  Serch. o~
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A MDOT MVA BUSINESS PORTAL MVA CC Staging

< Dealership Actions

Confirmation
Thank you.

Your request has been submitted and your confirmation number is 0-000-054-234. Please allow our office five (5) business days to review your application. If you have any
questions, please contact the Business Licensing and Driver Instruction Services Division at (410) 787-2952 or at BLDISD@mdot.maryland.gov.

MDOT MVA | Accessibility | Privacy & Security Statement | Contact Us
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